
Director of Social Emotional Learning and Counseling

Job Description

Department:  Faculty
Reports to:  Head of School

Park Century School was founded in 1968 as an independent not-for-profit, co-educational day school to meet
the needs of children who learn differently.  Park Century serves students between the ages of 7 to 14, or grades
2nd to 8th, living in the South Bay to the San Fernando Valley and throughout the greater Los Angeles area. Park
Century’s mission is to empower bright children with learning differences to reach their academic and personal
potential.  Students flourish within our individualized, evidence-based curriculum and supportive environment.
In collaboration with their families, the school inspires students to develop into resilient self-advocates and
builds a foundation for lifelong achievement.

Summary:
The Director of Social Emotional Learning and Counseling for Park Century School is an energetic and
outgoing professional who provides support in diagnosis, assessment, intervention, prevention, health
promotion and program development. They serve as a student advocate who works cooperatively with other
individuals and organizations to promote the healthy development of children and families in our community.
The School Counselor enriches the diversity of identity, lived experience and thinking that makes a community
strong and empowers students to engage across differences.

Essential Duties and Responsibilities:

● Abides by the policies and guidelines contained in the Park Century School Employee
Handbook

● Responds to crisis, including separation and loss
● Keeps abreast of breaking events that may affect the community and provides

resources for staff, parents and students
● Collaborates with the admissions team to review neuropsychological testing and

develop individualized curriculum of students as needed
● Implements classroom-based prevention and support programming related to mental

health and students’ social, emotional, and behavioral needs (e.g., anti-bullying and
self-regulation)

● Provides short term individual and small group counseling pertaining to school based
behavioral, emotional, social, self-regulation, and mental health issues

● Maintains documentation, logs, and appropriate communication in accordance with
professional standards pertaining to licensed school counselors

● Consults with parents/guardians, teachers, support staff, administrators, medical
professionals and community mental health personnel

● Maintains relationships with qualified therapists and/or community agencies and provides
referrals to families as appropriate



● Develops curriculum and resources to support understanding of child and early
adolescent development

● Provides guidance and professional development opportunities to faculty and staff on
topics such as behavior management, recognizing mental health challenges in the
classroom, building classroom community and growing resilience in children

● Provides robust parent/guardian education on a range of relevant topics
● Attends all appropriate school meetings and events
● Coordinates the School Council Leadership, Advisory Committee, and Human Growth

and Development classes
● Develops, designs and implements behavioral-based support plans
● Implements classroom-based prevention programming related to mental health and

students’ social, emotional, and behavioral needs (e.g., anti-bullying, self-regulation)
● Participates in Administrative Strategic planning in the key areas of student achievement

and family engagement

Qualification Requirements:

● Previous school counseling experience preferred
● Must be a Licensed Doctor of Psychology (Psy.D.)
● Minimum 3 years post licensure experience preferred
● Evidence of remaining current in field
● Experience working with children and adolescents with learning disabilities and ADHD

preferred
● Experience working with teachers, families, and children required
● Strong organization and time management skills
● Strong interpersonal skills
● Ability to work both collaboratively and independently
● Must be able to develop high levels of trust and rapport with students, parents/guardians

and colleagues with diverse lived experiences and identities
● Knowledgeable about the development stages of elementary age children and early

adolescents, as well as positive identity formation frameworks


